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If interested please contact: elections@pmi-floridasuncoast.org
PMI Florida Suncoast Chapter Opportunity 
Vice President of Communications
Opportunity Description
Elected volunteer responsible for developing and maintaining communication programs for the PMI Florida Suncoast Chapter in accordance with chapter bylaws and policies.

Specific Functions & Responsibilities
Provide leadership to volunteers who participate in communications efforts.
Manage the overall Chapter communication plan to ensure the most effective use of various media and scheduling tactics to maximize engagement and participation.
Collaborate with PMI GOC, PMI Region 14, and other PMI chapters to implement best practices for communications.
Create guidelines and facilitate communications content production for Chapter initiatives, events, and activities including the Chapter e-newsletter and other typical vehicles.
Working with the Vice President of Membership, manage the Member and Non-Member group lists for effectively distribution list usage.
Effectively manage incoming and outgoing communications for the chapter.
[bookmark: _GoBack]Oversight of Director(s), if applicable.

Skills Required
Must be a member of PMI and be a member or become a member of the PMI Florida Suncoast Chapter.
Must have experience managing projects and or coordinating events.
Strong communication and organizational skills.
Ability to be a team contributor, responsive, open, and accessible.

*This is a 1 year term; 2018-2019
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