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If interested please contact: elections@pmi-floridasuncoast.org
PMI Florida Suncoast Chapter Opportunity 
VP of Professional Development
Opportunity Description
Elected volunteer responsible for developing and maintaining professional development programs for the PMI Florida Suncoast Chapter in accordance with chapter bylaws and policies.

Specific Functions & Responsibilities
· Plan, organize and deliver Annual Professional Development Day sponsored by the Suncoast PMI Chapter - this includes booking the venue and catering, and ordering materials as required
· Plan, organize and deliver PMP Exam and ACP Prep classes sponsored by the Suncoast PMI Chapter - this includes booking the venue and catering, and ordering textbooks and other course materials as required
· Provide financial statements on chapter-led PMP Exam Prep courses to the VP of Finance and the Board of Directors, determine appropriate share of course income to go to Tampa Bay PMI Chapter for instructor support
· Organize the next year’s course with this budget in mind, and solicit Board of Directors approval on any major deviations
· Solicit, train and develop instructors for chapter-led PMP Exam Prep classes.
· Work with Tampa Bay PMI Chapter to coordinate instructors supplied for PMP Exam Prep classes
· Deliver the Jeopardy game or a similar professional development activity at each required Monthly Chapter Meeting
· Chapter Library – The chapter library is in process of being retired.  The books are awarded as raffle prizes, as table prizes to meeting attendees, or as other prizes/member gifts.  A portion of the library is brought to the meeting as needed.
· Work with Director of Education and Certification to provide Project Management, PMP Prep and ACP Prep classes sponsored by the Chapter
· Work with Tampa Bay Chapter to coordinate instructors supplied for Project Management, PMP Prep and ACP Prep classes 
· Create a Professional Development outreach to Chapter members
· Collaborate with VP of Programs to deliver value to Chapter Membership through timing of specific speakers/topics  and professional development opportunities
· Maintain and update the Professional Development plan for the Suncoast PMI Chapter
· Oversight of Director(s), if applicable.
· [bookmark: _GoBack]




Skills Required
· Must be a member of PMI and be a member or become a member of the PMI Florida Suncoast Chapter.
· Must have experience managing projects and or coordinating events.
· Strong communication and organizational skills.
· Ability to be a team contributor, responsive, open, and accessible.

*This is a 1 year term; 2018-2019
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